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Microsoft Office Access 2007 organizes your information into tables: lists of rows and
columns. In a simple database, you might have only one table. For most databases
you will need more than one. Each row is also called a record, and each column, is
also called a field. When you first design and build a database, you plan one or more
tables, you plan the field ( columns ) for each table, and you set a data type for each
field.

a0 dwly po) Vg 4 G99 e A angs by
1- In a table of a DataBase , Arow shows a ...............
a) Record
b) Field

c) Table
d) Database

2- When you plan the fields for each table , you seta ............ for each field .
a) Record

b) Row

c) Data type

d) Column
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Welcome to the Northwind Traders sample database. In order to use this sample, click
'Options...' on the Message Bar and select 'Enable this content'. Alternatively, open the

database from a Trusted Location.
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When you start office access 2007, the first screen that appears is the getting

started with Microsoft office access page. This page is the starting point from
which you can create a new database and open an existing database.
Access provides you with a wide variety of templates that you can use to

speed up your all of the. Database creation process . A template is a ready-
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to- use database that contains tables, queries, forms, and reports needed for

performing a specific task.
To open one of the most recently opened databases, click the file name for
that database in the open recent database list on the getting started with

Microsoft office access page.

S Fawoly ) DVl Ay 03ub 031 yie 43 dagi by

1- Which of these actions can do in the getting started with Microsoft office
access page?
a) Create a new database b) Open an existing database

c) Use a template for creating a database  d) all of them

2- Atemplateis ................ Database for performing a specific task .

a) Aready —to — use b) A read only

c) A new blank d) An existing
3-Toopenoneofthemost ................... Opened databases, click the file

name for that database in the open recent database.
a) Never b) Commonly

c) Recently d) Lastly

=l Office 2007 aius slaasl » jl S Access 2007 o

Do 5o oslaiwl Office s sie s Open ai, 35 I Siledbol L 5 93,5 5L sl @
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In Datasheet view, you can enter data immediately and let Access build the

table structure behind the scenes. Field names are assigned numerically
(Field1, Field2, and so on), and Access automatically sets each field's data
type, based on the data you enter. In Design view, you first create the new
table's structure. You then switch to Datasheet view to enter data, Set field
properties in Design view Regardless of how you created your table, it is a
good idea to examine and set field properties. This can only be done in
Design view. When you create a relationship between tables, the common
fields are not required to have the same names, although it is often the case
that they do. Rather, the common fields must have the same data type

1342 Fawly ya) Vg &y Jad (yie A dagi by
1- Which view lets you to set field properties?

a)PivotTable b)DataShee c)PivotChart d)Design
2-In ..... view, you can enter data immediately and let Access build the table
structure behind the scenes.

a)PivotTable b)DataSheet c)PivotChart d)Design
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3-When you create a relationship between tables, the common fields must
have the ......
a)same name b)same data type c)same description  d)all of them
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A select query is a type of database object that shows information in

)

Datasheet view. A query can get its data from one or more tables, from
existing queries, or from a combination of the two.

After you have created a select query, you run it to see the results. Running a
select query is simple, you just open it in Datasheet view. You can then
reuse it whenever you need .

1 a8 Zawly y3) DVlgaw & B oyl 43 dagi b
1- A query can get its data from ...

a)A table b)Many tables
c)Existing query d)AIl of them
2- How do you can run a query?
a)With opening it in Design view b)With Creating Wizard query
c) With opening it in Datasheet view d)lts not possible
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form is a database object that you can use to enter, edit, or display data from
a table or a query. You can use the Form tool to create a form with a single
mouse-click. When you use this tool, all the fields from the underlying data
source are placed on the form. You can begin using the new form
immediately, or you can modify it in Layout view or Design view to better suit
your needs.
To be more selective about what fields appear on your form, you can use the
Form Wizard . by Form Wizard you can use fields from more than one table
or query.

1390 Tl ) DVlgan & Ggd (i A2 Ax95 Ly
1- You can use a form to .... Data from a table or query.

a)enter b)display c)edit d)all of them
2-In ..... view you can modify a form.
a)Design b)Layout c)Form d)a &b

3- You can use the .... to be more selective about what fields appear on your
form.
a)Form Tool b)Form Wizard c)Form Design d)Layout View
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Label Wizard
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just one field (such as postal code).
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The Report tool provides the fastest way for you to create a report, because it
generates a report immediately without prompting you for information. The
report displays all the fields from the table. You can save the report and
modify it in Layout view or Design view so that it better serves your purposes.
You can use the Report Wizard to be more selective about what fields
appear on your report. You can also specify how the data is grouped and
sorted, and you can use fields from more than one table.

£ 3203 Fwly 2y o Vlgw &y B9d (yio 43 dag5 s

1- The Report tool provides the ..... way for you to create a report
a)Fastest b)most difficult c)easiest d)earliest

2- After Creating the Report,You can modify itin...... view.
a)Design b)Layout c)Report da &b

3- You can use the .... to be more selective about what fields appear on your
report.
a)Report Tool b)Report Wizard  c)Pivot Chart d)Lable Wizard

4




@ OIS il blgs jaudud Juad

Www.lepnu.com

Pl ol 338 L LT ()ls aoda s iledbl Sl Jglas Jl Waesls zlhswl ) shiie &y Gi)l3S sl
S8 50

.l Report Wizard s Report Tool )1l jl oslaiwl (i)l 38 skl slayhs) I

.3 905 o alie Design s Report, Layout , Preview slales )s ulss 5o ) Lol

DS (5o @ald b Dl wlesdiais olfel 5 osls lis lads 1) Seub (50 039> S5 ) axiT Preview (sles
39050 N @ S b ZMeol sl . Design sles

Sgei 6l e 5 A0S Design s Layout slales )s lgs e IS V3 b las)ss)

wmawl 3gulel Design g Layout slales )s as)s5) 650 (silulxo wllac Pl

s Report Footer s Page Footer Page Header,Report Header loal (i zis Jl Gl 35 xo

S b 50 JuSis Details
D)o 5 ) sl [ENTEgN) NES \5')-.‘ label Wizard)l)'.,l

- gib 50 o3laiwl Jslaa PivotChart sles jl )ls ges ) Sl




e 2 35— 1D/V/\ oMl Sl )yl 9 Kty 33 sl 39 3 1ALl o yLouds

Www.lepnu.com

e

Appear o als
Alignment Sl s e
Chart =l 1S g0l
Create 03,5 sl
Display ol iules
Design b
Fastest R
Footer axo b, S8)5b
Grouped odub sis 09,5
Header A=y, ol ju
Immediately I)sd
Layout S 7ok, T axaw
Label s
Orientation ENCLSV TS VRCIVEN
Prompt Do 50 &1 (5 5 9110lS” Aol o Saluw &y &S eliws , 03 5 Ml
Preview Oisles Ly
Purpose Iobie Saa
Report oIS
Specify O3F yuss, 03T e
Save O3S oAl
Selective Dl s Siwe, (il
Serve O3S wedd, 38 88
Title 3ls Ylsic
Underlying wbil, ) gl
Wizard

£33 &5 p331) SIS el Jalro 453 g o GVl (50l asle 138l o 55 )3, )5 93la
D830 plis )l &



Www.lepnu.com

G295 w9 )T

L2359 (50 U 4 wlelbl (L sla osls Lla 5 ol aoda sl la GiolS -

IS 5o Szl o3l GIT <, o)l Sl Sllsuws 4555 58 933 45wl )10l Report Wizard -y
3905 Gl b oS ulss oo Report View sles s -Y

A2 e lish) LS Design View sles  -&

S 5o a8 ) 83550 550 wlulxe pll plkel Layout View sles -0

Do 5o elmil Abd S bl o ki )55 S e -7

283 50 )3 LI Hliabs 1) calize glgil Sl 1S 05 ) el PivotChart sles -Y

Pivot Chart

Sl Olales g sles-A

Sort OIS @ 3dgs )l al-1
Report Tool oIS b sles -1 -
Layout view 355 ) Gils oy Joc -1\
Field List Design sles s aadd wad ssls als-\Y
Design View 3905 ados sl les-1Y
Print PreView

Sl IS slzal Slps GR9) (g2 iz )l 3ol rcl.&S—\Z

Report Wizard  __, Report Tool  __4
Chart Wizard  _g Label Wizard -z
TS 50 GBIS Sl &y I3l Jo)l Sl als ro a3 als yo Slaius x 7 b b GBS Slml Gbs) plas-10
Report Wizard  __, Report Tool __4
Print Preview  _g Pivot Chart -z
TaiS o @l s L) BIS ol Yl Gis)1S sles plas” 17
Print Preview  __, Report View  __g
Layout View  _g Design View

c




Sl g Fad 8 )iy )l

Www.lepnu.com -

T2 g (5ed 031 Hinled B3)55) Les plas’ )a -1V

Print Preview  __, Report View  __g
Layout View  _g Design View -z
Saumud oxdliv o8 (i) Shol slagisn s elas s -1A

Print Preview  __, Report View  __g
Layout View  _g Design View -z
?.))l.).)’_Apl.n.%‘ol.).f)élﬁ.))}f)g_s)l.w.Tu.'\').o}g_sé.i._\og):ol&d—\q
Print Preview  __, Report View  __g
Layout View  _g Pivot Chart -z
TS o @8 Dl JEL e 5 awibls @alais sl )1l Les plas -¥ -
Print Preview  __, Report View  __g
Layout View  _g Design View -z

§39) 50 I & 533e s S puslio (uiSle duwle Sl p ) giws [al.xY—Y\

Average __, Avg  __a

Max _g Sum -z

Sl Sluwl=o plsil sl 2 Grouping & Totals 5,5 sl Layout sles s asb) plas vy
Format __, Design __aJ

Home _. Create -z

T35 505 el Layout View sles s ) wldes JI S plas YV

[P FNL CINF K CQE ald g3 ,5 aslsl -l

O Sliyg pus - L Yoimw b -z

a .




@ VRIS il (AUlgs s Juad
Www.lepnu.com
L ek e

DSy yss ) Gl S -YA
Sapn el b GbolT Gloles slales glgil-Y4
Fauiolas” LIS slml slabs) Y-

01359 03,55L 1) 33l 03,5 dlmsl Jud s Juod Shes yge)T )3 a5 1) Store ileMbl b

Sales 0183 awlio G PL L ) b YT 9 38 Skl OT Bd 93 9 w3 9 Ul Bl b 2 s

sl Customer Jsaa slas)ss ) inles sl bl 35 6 ReportTool Ju, 1l il eslatwsl b -\

Godub (513 8 Sl 5 el opledds b e L Lisales 1 01T Report Wizard ,i.lL -Y
50 1) 183,55 ) Yl piie EU bl s 4 gl 4y 3uiS Sl (V9B FB) 395 Z)b ol jed & LT
S5S 6 ke

Joaa"" ulgicy AuS Sl Y Joda slas )55 Giules sl il 35 Report Design silL -¥
a8 T Report Header i s ) caulie js005 K 5 "I wsbiazuie

a0 glis —alike slales )3 1) osus skl sla il -&

D03 s ) Lol ol ) 5 aise) 7 b 9 03,5 JL DY Jlsw GbIS, Layout View yiules )s -0

S B3 9T Sl GBS sll el 5 03,5 jL Design sles )s LY Jlsw i)l -7

0als inles 9T 3lasws 5 YISAS s o 0 S 9 bl w0 © 9w dws (S5l & S Sl b S -V

- g

Olis b s sl alse s o pls JSib s b IS 908 el 3uiS ) OT waesd 5 YIS 0l ol po 513 905 -A

SuDD




A e dlastiowl o

Www.lepnu.com




Www.lepnu.com

ajom

(3)8) 65)58) Blsal

S 39550 Jasl 81,8 Sl s ol asdlioe Sl u

SIS Ol D) ooub iy x5 (5059 5 iledbl S slxid 5 abyb oo @
SIS Sl 1 0 iy 555 (5059 1 ileMbl (S Jolan @

SIS sl [ el (Sb Jsloa s Shol slasyls @

SIS 3l [ ledbl (Sb Jsloa o buls) @

A 3l b leMbl Sl s 3)g0 sla o0

DS Sl ) SileMbol SL s S)go Slasnsgu e @

S bl 1) GileMbl (b jls 3 g0 Lo GioIS @




' @ =2 B3 10/V/\ eMawl 3Ll 9 K 35 53139 3 1336wl o Lok

Www.lepnu.com -

o)"))ﬁ._Y..gol}i.cd..»ul.u:dULo\_(,\.Mwl)é,gwwl);cmﬁy]'.TuJUaoLs..\.i..\&o;)ﬁJé.Loc\..\

S gub 50 0313 T 55 ol rol:ul Jabe Sldes )90 &4 9 iy 3

592 V-
SIS Sy Sledbl Sl K Sl sl g3 L 6 5 smels Sl ingzs 5 1 ol 03uS @)ss S b

SIS ) 3o b il 9 LAV & b gy yo wileMbl g j030 9

S50 05 b a4 sl ldrud sn se st 3 Allue 53 &y s eladl 42l b, iledbl JSSb alb (sl
5816 5 Gl piiie , 5 5 9uselS (a0l Sl i i pib oyl SLoud 93 50 S gib 0 S iledlal LT
Slebl Sl Jslas skt pus b Lol slbaaie wul @Y, Bendsage wilib Jl e
el o) 7 b & w9 g0 Slddazuine Haid)ge S jb ) A3 ub azuie

oS b )3 Ol B39n 90 335 9 LS 309, U, ol b i Jolib ool slo aasive

b bl )3 (5 ke &5 LAl 33 b i uib ol 15 phike ST Slils b 5 o+ Jolib ol phihe (516 duaskine
S eyl 9 (T, el oT

Slass, woud jodub )l )d Slaeliws pb, ) e Zo)ls, VeI opledds : jl 3l Yo Slo duasie 5
ceass Yljae s

) Gl Nsib e pasuie plAS K2 s S)ge Jslaa , LT ldtasuie 5 LS s g pausuls I d=
J9aa 93 Abb )5l sl puized Ssibse Al Joda K obpiie 5 oliws SB35 50
.\L\.wlib)-y)}.'i:léfﬁl&lﬁ&)&_\_),w}uﬂél){u&!

poie ol &, il anbls Joaa Jl plous p )3 (S Jlsde a5 el Gloladls S 4 Sls Joas o sln
03 dsase slddastine (03 & LuiT ol a)ss) muls b wslate 3)55) 8 ¢l ol Jldie af
m oo A3Lal 1508 dasuiine O V9T A laduastie 4,315 Seag (58 Huin LOliwS 5 Vb e Jslaa

22 Sl a5 sl olliuws aS, olws Joaa Gl 5 il A5 Yl e Joda Gl e dasie (pl Soib

255 58 )3 aF oIS opleuds YIS polic Jsan VS mubls sdalgd (63,9 A juaxie Jlade 3)5)

o 50 438 )5 Hd55 )3 Slol aulS lgic ay )l Sisleie Jlade
ol g 50 )l Ol dass 5 wosd , oaub Gl a olliws ojledd Jio (5 polie 2555 EM3l oo 0>
G b s uT & bes e PUI sl Vs, o pladds ¢yl jalis 335 5o SIS b ) eiss ples PMSI Joan




0594 1pisd

- Www.lepnu.com

Blg3 50 0auh Gl 0w ol , alike sla)giSld Io)lél 03 a8 sl e b Sly Jsax ol
a5 0o sl 5w )9 o pleud .2iubl (SIS Jislg3 oo Mo 5 e SLAILS puizmed.d g IS

el ()15, 3ibl olfiws O I Giuedsya Jeolib
LT oS 55 1 ,35)188 (S Jlade ,J9aa < sl pows )3 (Us & Lalid JI oK i a5 $3)lse i)
PN Joan S ol opleid 9 Vi1 o)laid SRS S )5 b Sgib e odlaiwl Shol 3S Sl sl
G 1 Jsaa e by 35T wuss 4 Jsaa Jl o pa Sl b 63,8 4 juaxic Jldde Ylsi 5o 181

RYKY QPSS [Am I =o ),Jo

. 38 skl ComputerShop Pl @ Juas GileMbl SL S, Access2007 ,l P sl Jl ow
9 03,5 wlxul Table o ,5 I 1) Table Design sai; 55 Create sasb) )s ,Jslaa I o abb sl
S s e Sla D b 1) LT g55 5 Lok

DS 0 a3 as Sl JKE )3 oab asiie lapl b T Jslaa bl 3uls (s Sl u

olSws a5 als Joaa ol 0> Shol aulS, 323 e plil) (Lolkws) Device Joaa slaads Y-\ Ji

sl (DeviceCode)

A Field Name Data Type

¥ | DeviceCode Number s £
Name Text sl s
‘Model Text Joa
| Discription Mema s
| Stock Number R

(& oKw>) Device Jyaa slaads V-1 Jsib)

G e 35 J9da by Slolauls sas e plis b (ubuie) Customer Joaa slaads Y-Y b

wmawl 08 ax8 5 a5 s (CustomerCode)




Www.lepnu.com

| 21 Customer
4 Field Name Data Type i Description

¥ !Custumercode Number g

| FirstName Text § A i
|LastName Text Faina ol

:éstoneﬂame Text (Bt yn Ry gh i
- Adress Text A ey
Telephone Text (& A5 s

(0L puine) Customer Jsaxs slasdssd Y-Y Jsiis)

2581 oolaid Slol auSaasse wlis ) OsS polic ) Invoice Jsaa slaaks V-Y i
] osub a5 b5 s (InvoiceNumber)

K Field Name | Data Type i Description
¥ InvoiceNumber AutoNumber 258 5 s
| CustomerCode Number (5455 s jlas
|InvoiceDate Date/Time 254 ey 3

(V935 o plosis Shol 3uS-()9iSL (paslic ) Invoice Jsax sloals Y-¥ i)

9 29851 o plodds S )5 Shiol 4l 305 e plis 1) (V9551 M3 ) InvoiceDetail Joax slaaks Y-€ Jsibs
el 030 48,5 ,ba5 »s Joaa ¢l sl (DeviceCode 5 InvoiceCode )olSiuwss o louis

Field Name Data Type | Description
¥ | InvoiceCode Number 7518 5
f_l DeviceCode Mumber L ST A

| Number Mumber Hasd
] Pn{'.e MNumber Crad

| Discount MNumber e

((Ls356 31 ) InvoiceDetail Jsax slasds V- Jsib)

Sl 2id oo AT sla Juad )s aS Hgbyled Sisbse uss Jolaa o bl Jslaa b Jl
S gib 50 oslaiwl Database Tools sasl ) Jl Relationships sai, 35 I bolis )l szl

A asdide [ Jslaa o bl V-0 JSib g:lke , Relationships (sa=ao a3 Jslaa o9 331 I G




922

) Www.lepnu.com

Dewvice
% DeviceCode
MName
Maodel
Discription
Stock

Customer
# CustomerCode
FirstName
Lasthame

storeblame
Adress
Telephon

Invoice

# Invoic
CustomerCode
InvoiceDate

(ComputerShop ileMbl 5L Jslaa ¢y bls)l V-0 JSib)

i 5o Sl Uslas I o wledbl (il s 5 inles, 3509 Sl oSS, s o (pl 0>
oS b oad b ppd V-7 Jb .ouS osliwl Form Wizard Jl a5 wul i )8 wlses e
A8 e wlis Device Jsaa sl | FormWizard

»
DeviceCode 100
MName RSP ST
Model Maxtor DiamondMax D540X-4D040H2
Discription ¥ e abtls ATA Ly camn jo 50 0F s coullB A Fo cmn Sun
TR
Stock E
Record: 4 4 |1 of12 b Mok | B No Filter | Search

(Loluws wleMbl yinl x5 5 (inles, 3905 P V-7 Js&)

Il Oome 9 03,8 oslaiwl Form Wizard I oL yisie wleMbl olules 5395 6l Y-V S asline (5058 k=il (sl s
~zob s b Tabular Giss), 0T s axio )3, 3l s Jsl sa=aw s (Customen)yb yire Jods il

i oolauwl Layout L, Design (sles jl uw)ls w399 &y (yaslic juuss sl o auiS bl FICICANY




(o Il S =y Ik

Www.lepnu.com

T 1

‘ 10 Sy ik - - et Hm.maa H O s Bsy H = H [eye H 1000 ‘
W ‘ [ P T Hmm H T tils By H oo H Vo H 1001 ‘
| ‘ T8 Sh-aps 2 do H H e o H e H i H 1003 ‘

9827345

B ‘ 348, Wols agda ol Hsamgz H iale = ‘ e H 1004 ‘
e ol ] ) ) B

‘asdﬁ;-sﬁz:-sﬁmd}‘z-j)é 5798732 ‘ O sm H e H e H 1003 ‘
ol L | | | |
Record: M 4 Tof7 PN o [isearcn lal 1 >

(0L piiine leMbl sinl 9 5 Hiuled, 3909 28 V-V JSib)

Jsaa Sl FormWizard I oslisul b 3 50 3)ls 1 )siS1s M3l 5 paslic 0T 03 wlsi & (508 bl (s 2
058518 35 52 aslaabs eles s (InvoiceDeatil) ) 535518 @M1 Joan Jls laakss eles (Invoice) ysisls (pslic
03 sl Ginles o9 Y-A JSi @allae 3)ljus 93 saxio )S s .3 il | (InvoiceCode)
Do Sl V-0 JSb asline (0 8 b ol sl (INVOICe) ) oS (yaslic Joan wlilys 1) o8

Farm Wizard
How do you want to view your
_— )|

by InvoiceDetail

(3) Form with subform{s) )y Linked forms

[ conce |[ <gack ][ mest> ][ own |

(U 93 bl Jl Gy [0)3 S)les L3S SO )=y Y-A Jsi)



- Www.lepnu.com

InvoiceDate 1387/08/29

DeviceCode v| Number v| Price -~ | Discount -
100 15 650000 65000
103 5 1200000 120000
#1110 3 2000000 200000
*
Record: 4 4 3of3 LI T S | ‘i Mo Filter | [Search
Record: M ¢ 10of2 LI T | K Mo Filter | {Search |4 T 3

(LQ)}I.YL'S wleMbl ol a9 9 3909 ro).s V-1 Jsi)

29356 M3l 5 yaslic Jslan Jl ) giS s 053 )3 . cunl oS, SileMbl S ¢yl Jls 390 SO Sl S
Slooliws b olfiuws b 5 abgs ro S b, (5 e EL 43 Jls 3o Dls b a5 (5951 )3 L aub odlaiwl
O U9aa Jlig Jl s 350 slasdud Sl sl (QUEry) oo pe S oyl b, SIS s oduds solaga
Ol a9 0 Sl Sl Seibse aials oT Gubslp GBS 5 caudbalzl Y-+ JSb Gline ,iledbl L

AuiS oslawl , 3)ls )8 Create (sasl s as Otherey )3 s Query Design )l .l

=
Customer E
< Invoic i il Devi 1
voice evice
7 Customercode % IrzvollceDetal .
rstha . 1
Evi— ¥ Invoicetumber 2= ¥ 1woiceCode ~1 ¥ DevieCode
LastName CustomerCode # DeviceCode Name
Hosekione InvoiceDate Number Model
Tﬂ'“; Price Discription
e Discount Stock
-
w »
Field: |InvoiceNumber | invoiceDate FirstName Lasthame | storeName | Hame  Number Price =
Table: |invoice | 1nvoice | Customer Customer | Customer | Device | InvoiceDetail nvoiceDetal |-
Sort:
S |
Critesia:
on
-
4 fw) J

(O35 LS slml sl s S50 S5 9 g V-1 - JSib)




2 B —\D/V/\ SoMuwl byl 9 i 33 <3139 Sl 33biwwl o ylosbs

Www.lepnu.com

ol 03,8 slal GEOS (pal Gl &S D (9n 5w 0 PL 9 03,5 oslaiwl ReportWizard jl i)l 33 sl sl »2
23 9 bkl sais 09,5 sl ) e o lesds S5 P9S Sa=a0o ) SuiS olil )l es Jol sa=ao
D Y-V b Glie i)l3S b swles ol 1) Outline sai, 35 (Layout)saia=an yuss (saxiao

Invoice Number 2

InvoiceDate
FirstName

LastName

storeName

Name
Fe
A

[t WP YR

1387,/08/29

L haaas

g

S e By A

MNumber Price Discount

3 2000000 200000
5 1200000 120000
15 &50000 &5000

(0556 sadsl GBS Y-\ Jsis)

L s 3uas Linles Design L Layout sles )3 b Gi)lsS oT mslie s aks ) 5 el puss slm
Awles Jleel ) jls )50 il s, FONt 09,8 )15l 1 oslaiul b 9 paic bl

25asLE 5 58

_RSIE o gl
SR A s

& e pls

s A Al gl Bl

1387/08/29
L s
_;.\.a;-.'

Ly ='I.E..:\_L,é

Bas sy oed ohdas ol e
3 2000000 200000

5 1200000 120000
15 &50000 &5000

(P15 5 <S50 ol Jlacl 1 g 05556 S V-1Y JSib)




@ 091 ki Jad
Www.lepnu.com

esuie F)l 5 S Ob e ) Y

3l 03,8 Solawpa b pols oliws a5 il b GBS -V

il odmm) sy pd & pasuine F)b V> &F Hleolluws waw &

- D 93 g0 A plaolliws ples b)LT -0

(0w a0 43 LT slass) ity 393 90 aF  Hlolws )T -7

(39290 Sl LNL ples Mie) s £L b 393 50 Slaolimws L)l 5 -

(Maxtor Jas slacssw S ples Mis) (pls Jao b 353 50 slaolluws i3S -A

LOT 30,8 &L 931335 ol ot 43 331 03,5 (G133 wasuw Sund &5 Hlaollis pd (i)l3S -1
253 slaginl Sl ol 5

VY 08 S

S Ol D Al oS b (gl Jls 390 \;uuh)f.wddeﬁ&)bfﬂ [CLSPVRINNEN

P p0 B99 SRGBIS Sl s3lass skl o575 ol & s

\WWAV/:A/¥Q &b ) ol pinine woamd Y-1-0-)
23 &)L b i 5 0 Sl (Invoice),) 5is 1 Ylgic s (Customer)yb yiive Jolan Jolis 9n5 (o 3
V=AY S .5 g oo ascine #1387/08/29% =) 50 4, Criteria jlous )5 o

Customer Invoice
* *
% CustomerCode ] % InvoiceNumber
Firsthame _\2 CustomerCode
LastMame InvoiceDate
storeMame
Adress
Telephone
{
Field: |FirstMame LastMame storeMame InvoiceDate
Table: | Customer Customer Customer Invoice
Sort:
Show:
Criteria: #1387,/08/29#
or




=2 B —10/V/\ oMl 3Lyl 9 K )3 =)l j9 3 )l33Lwl o ylosis

Www.lepnu.com -

- e o Design sailj ys as Result 05,5 )3 RUN 54y 33 1, sa 9w 2 azuis Ginles sl
-34S oslaiwl, S g

B30 Yl ) 9390w 2 ool ez V-1 EgSib

FirstName - | LastName - storeMame - | InvoiceDate -
L jens grea G A 85508 1387/08/29
= PRIy O see 1387/08/29
Gia il et Jlgy D8 50 1387/08/29

(P &L S5 s Yl e inles S99 (o 22 Sz V-1 E JSib)

- g0d bl Report Wizard PAYP) SDIVP R .J.:| UI}’L"’ u'b)|)§ NES LSI)-.‘

39390 SN ples Yis)lyS V-1-D-Y
ReportWizard )il SoSb 5 aus bl 93 50w 0 <o V-10 JSib 32U Query Design il b

SR 50 wbis ) eaud sl L).u)l)f Y—\?JLBA))LMM DIV R L)"I L)»Lm|)..v|) L).u)|)§

Device
*
¥ DeviceCode
Mame
Madel
Discription
Stock
\
Field: | Name Stock Model
Table: |Device Device Device Device
Sort:
Shows: O
Criteria: |' Sla' <0
ar

(.\9;9.0 Gl )Nl G 9 PR Y-10 JSii)




o]

0593 jpiad Juad

Www.lepnu.com

L se e Sils ol

Simse [o |
Jae [HP Officejat Pro k8600 Color |
ladia i« (S0) ia Gk 5.8PPM (Ad: i cp i ¢ Gla e e AGGA3: Ola Sl

6250page [ A4 - 4lals) il sl 32MB:2 i) 4lila 4800X1200: (<l
R s

st e ‘20 |
i [color LaserJet cMB040 MFP |
Cilaiia 40 5 (A4 Jsena a€ L) St ia e AdGA3 L B, 8 B0 A B 8

[EEEQEP WL T-R T YT, Ju .V, B SR AN PRCT-L. Y M S PRI QU WEL I-Ng s 1)
(A3 dsoms S L) Fty iy S0 o 4 g2 K0 200 A3 pams S L) S

opasa [2 |
Jae [Hp lazerjet 1018 |
loia e« (S30) la i€ 5,8PPM (Ad: i o g < Glla o Ad Gl il

e il 32MB a0 4kals 4B00X1200: (ol

(39290 Sla,S i 593 5 oo 2 GHe GRS V=17 Jb)

&G 9 335 olrod 4y 331 03,5 (51330 duw Sund A5 (Hdolliby p3 YIS V-1-b-Y

1 RV

3 bl 9 9w K V-1V S Gelle Query Design isib

Device
*

Invoice

®

Stock

Customer

*

¥ CustomerCode

Firsthlame ¥ InvoiceCode
LastName '? DeviceCode
storeName Number
Adress Price
Telephone Discount

InvoiceDetail

*

g ; ¥? DeviceCode
# IrvoiceNumber
CustomerCode s
S A Maodel
s Discription

4 L
Field: | storeMame InvoiceDate Name MNumber
Table: | Customer | Inwoice | Device | InvoiceDetail
Sort: | | |
Show: £ O
Criteria: R S Sy
on

(6l 03 )5 Golaw pa s Suwd a5 Hlaolliig 19 G 9o r Y-V L}Sm)




=2 B —10/V/\ oMl 3Lyl 9 K )3 =)l j9 3 )l33Lwl o ylosis

Www.lepnu.com -

03 3)1 35 Jl oslamwl e85 )3 .39l 93 9w 3 ol ool 2 b )18 ReportWizard Ji sl jl estasul b (g
oaaliwe L) i3S 5 (V-VA JSib)aws s 1) Finish sass's 5 Sl 1) by InvoiceDetail | o5 (saxan
2830 glis Report View sles ) wigd 9 K5y s 3l s b GbIS V=14 Sk o

Report Wizard

How do you want to view your
data? storeMame, InvoiceDate, Mumber

by Customer
|by Invoi

Show me more information

[ Cancel ][ < Back ]L Mext = ][ Finish ]

()35 P9S Sa=ao ) Losls Hinles S0 g5 bl Y-\A Jsi)

A a8 (5l A Sl eewd 43 | galild g A

sl g Al LA LA dlas

Sl pesen g2 1387/08/29 15

Skl s 1388/02/29 10

Al gl S 1388/03/20 5
2009/08/30

(Report View sles s o skl Gl V-1 Jsib)

VY s

S8 Sl D V-1-0 b ) o 7 ko s il T solw




Www.lepnu.com

W Uiy 4ol Fuwl
Shol alasla -\

aagbrs )l -¥

Drag &Drop -¥

Restart -¢

Save as -0
Editing op)f -7

Insert asby -Y
Office anSs 59, SIS L -A

Record .\
DataType .¥

V Joos ggeiT ansk Fuwly
Saw)d L)

)b

D

)

S )d

< SL

IR

ENTPRY

T - A T 3

Saw)d

‘Luu).)l.i AN

SIS 09>




Access 2007 leMbl b dolizuly

Www.lepnu.com

DataBase sl £ 91690 S b bows po wleMbl 0o (5835 jlw Ac gozo

Field Do 50 aisS wleMbl Josa slay giw 4

Memo D03y 50 $Yob (yie &S sl osls £o3

Byte « el awlio POB B+ slacl o jnd sl

Date/Time S5 )l e3ls £95 cyal 03 W3 5o b M5 T

Attachment . 39 90 ACCESS LS sladsuus )3 o3ls £95 oyl

OLE. il SileMbl (Sl 4y 15 slaasl y jl Lubl 035 3)ls sl sl osls go8
Query. 395 50 I & SileMbl (b I esledbl I ot b Jb 9zl il sl
REPOrt .3 g (50 03 3 IS & ileMol (Sb Jslan wleMbl yinlos 9 (5 ks aoda sl

o)
AN
AY
AY
AE
A0
A7
AY

AA
A4

sl a3 )l

ileMbl 5L
RNV

)55 )~ slbald
)55 ) -alyd
2)950Y 55150
Yoo

Memo

AutoNumber

VI 0o 29 all .))',.c
OLE Objects

Look Up
Currency

Byte
Single

e s
(Reports) il 5

CIVIPR b

Y.
¥\
Y
Y
ve
o
vs

rv
YA
x

X-
¥\
Yy
Yy
Ye
Yo

Yz
JB sl
365, XY
Text YA
oy ¥4
£




Access 2007 ileMbl 5L dolicwly

Www.lepnu.com

L

All Of them .\
A Readytouse .Y
Recently ¥

blé 9 mzo

[EIC RN |

oawpdb Y

oapd Y

Sy &

wawpdlb D

Saw)d 7

wawpdb Y

@apdb A

wawpab A4

Ca )

Exit ACCESS... .rrerscrsrsieririnrinn Access Access 200715381 o 5 Jl zo > &l sl auys ) -
Novigation pane SleMbl L sl Gisnles @l sosl5 N
Design view SleMbl (L Jsan bbb sles Y
Previous S 395 ) & 48 sl sl i S Y
[ 16011 W S 355 Sl 3l sl & Jlasl sl 3ulf axio Jl sauls N E
sl 423 Hla

\;\.w|epuo.))|’..om AT
oaub arabio Gt Jl 6Tl bl o Jols <G 03,5 b N

sl o T 9 lgo NV
Datasheet slos .\A

"oq
ACCDB Y-




Access 2007 leMbl b dolizuly

Www.lepnu.com

<l G0 S)lgo 4oy

Y\
Xy

JB s

Datasheet view
Design view
Ctrl+ Home

Close database

Yy

e
Yo
¥z
Yy

Design .\

DataSheet ¥

Same data type ¥

¥ Juad 50T el sl

blé 5 muzio

@a)d N

IERT RN ER

IR o

IV RN R 2

s O

[ENTP RN LR

oy Y

s A

oawpd A4

eapdlb LY -

oawpd N

sl LY

SIS )92

Datatype.....ccoooiviiiiiiiiii Design sles )3 3l £95 i Y
Required...wecrnee S8 5o s L) aid )3 031 3509 o9 3 duasuiie ¢l N E




Access 2007 ileMbl 5L dolicwly

Www.lepnu.com

InputMask

3909 G}ﬂlgﬁ*’-‘ksl)-‘ Sl dazie

Rename columns s pb uss sl sl 435 .
Freeze Columns....eeeeeeessrnnerseens Usiw Jmo s ibw ol sl sl aipiS .

Delete Rows

Toggle Filter

.............................. Designsles )s alud 83a iy 35 .
Jsan Jl pilyd B3 a8 .

AT
\7
\Y
A
14

sl 4 Hle

DataSheet

&

sl jlre AL ()IASL ) HSDI 78 oo )8 &
Validation Rule

X12

0

Rename Columns

X
Y\
XY

ry
Ag3
Yo
Ard

Yy

JB sk

Design
2l sia
6w )T
Field Size
Shol

YA
ra

X
¥\

v
Yy

All of them
With opening it in Datasheet view

A
Y

£ Juod 5o T aolisewly

blé - mzio
Sa)ds N
sl Y
s Y
EITP RN LR 2




Access 2007 leMbl 5L aolicewly

Www.lepnu.com -

.;u»).)lj f)

SIS 9

Query Wizard = als jo a3 als jo sl g )b b o 5 pom Sml s e ol 7
Criteria  sa 9 (w2 03 L )lse st sl sl ai S Y

And .A.ifuaro))ll)b).a’b})ulo)rmks)l)é).;dfks)ﬁan A

Descending 3 gy 50 o3laiuwl Ay 35 (yal SIS, ) Se 3 ile e sl 4
ol 4ol

other .\-
Design view .\ \
Sort .\Y

Show .Y
>=50r<=10 .\¢
Like A*” \d

Or \¢

Jb sk

<= \Y
Data Sheet .\A

All of them A

A&b ¥
Form Wizard ¥

hlé - muzo

@a)d N
3L
EIRPRN ]
EIRPRN ]

[LENTUP A

N O M= o=

[LENTUP A

SR




Access 2007 ileMbl 5L dolicwly

Www.lepnu.com

Form View P8 033,55 Hinl s 5 Linles sles

Form Tool Pd & g3 )l

Tabular aas e Ylis )95 ) Jl Siw jud dxiuo & )3 &S @53 Jl Slossn
Design View P bbb sles Y-

FieldList Design sles s sk wud sl pals AN
AutoFormat P8 Silogil s DB Y

sl &g 5l
Form Tool .\Y
Form Wizard .\ &
Design View .\d
Design View .\#
Design View .\Y
Layout View .\A
Format .4

s 93,5 aslal Y-
Label Wizard .Y\
Jb sk

oeHd s T
Form Header .Yy

7 Juod Jasoxi 9b) ael @ub
Fastest .\

A&B ¥
Report Wizard ¥

bl - mzo

Sawps L)
3L
3L
EIRPRN ]

[LENTUP AN

N O Mo o=

aaw b




Cccess

Www.lepnu.com

IV AY Y

SIS

PrintPreview - ola Gigles Liny slos A

Report Tool- i 35 g 3dgs ol 8

Design - i)l 35 ~bhb sles W) -

Sort-las)s5) Gils i pe Jos N

FieldList -Design (sles ) lyaks wawd ssla pals Y
PivotChart - )ls 505 355 sl e (les Y

sl 4s55 ke
Report Tool .\ ¢
Report Wizard .\d
Design View .\#
Design View .\Y
Design View .\A
Layout View .14
Print Preview .Y -
Avg ¥\

Format .yv

adid a5 aslal Py

Jb b
Label Wizard .Y¢

o TO
(Page Header)axao ,u Y7

(Report Header) i)l 35 o PV




Www.lepnu.com

Microsoft Office Access 2007 Help -\
Ao )3 - Audnil wedl whliwhk slse (55 — Microsoft Office 2007 -Y
\YAZ Jsl | EE S - WV CY .)|9_A Soxo S

O doa )3 —ya9 b — Microsoft Access 2007 (s »9u05 ool 354 =Y

\YAY d§| \_tlA —)}.__gby}.o L-).g,o|)




Www.lepnu.com

225085 p3 e 5 P &y 5 b 9ol

63 I sl Jlie (5 5 )8 4
A

v
v
v
v




